
Glossary 
 
Accounts – This is a document which the Treasurer produces to show all the other 
Executive Committee members the financial situation of the charity. 
Agenda – A document sent to committee members ahead of a meeting outlining the topics 
to be discussed. 
Annual Report - The document produced by the Executive Committee for presentation at 
the AGM which will include legally required information and a review of the past year and 
plans for the year to come.  
Assets - Any property or resources owned by the Scout county/district/group such as a 
Scout hut or field. 
CC (County Commissioner) - This person oversees all the districts in a county and leads the 
county team. 
CYC/DYC (County/ District Youth Commissioner) - This person is responsible for ensuring 
youth shaped scouting is happening in all areas of scouting within their county/district and 
works closely with the executive to ensure all decisions take into account the impact on the 
young people. 
Chair - The person who runs the meeting and keeps everyone on track using the agenda. 
Charity commission - The regulator of charities in England and Wales, all charities have to 
be registered with them. 
Constitution – These are the rules which the Executive Committee must follow. This can be 
found in Policy, Organisation & Rules (POR). 
Co-opted members - The term used for those people who are asked to join the Executive 
Committee (normally outside of an AGM) to provide extra skills or knowledge to the team 
for a period of time. 
DC (District Commissioner) - This person oversees all the groups in a district as well as the 
Explorers and Network (with the help of the Explorer and Network Commissioners).  They 
also lead the district team. 
Designated funds - These are funds assigned by the executive committee for a particular 
purpose. However, this is not a legal restriction and the funds can be re-allocated by the 
trustees at any time. 
Elected members - The term used for those people who are elected onto the Executive 
Committee at the AGM; often parents of young people in the sections. 
Ex-officio member - The term used for those roles which are automatically on the Executive 
Committee such as (but not limited to) the Chair, Secretary and Treasurer roles. 
Gift aid - A scheme enabling registered charities to reclaim tax on a donation made by a UK 
taxpayer, effectively increasing the amount of the donation. 
GSL (Group Scout Leader) - This person oversees the Beaver, Cub and Scout sections in 
one group. They are the line manager for all leaders in that group. 
Independent examiner - An independent person who is believed by the charity trustees to 
have the ability and experience to carry out a competent examination of its accounts. 
Minutes - This is a document which the Secretary produces to capture key discussion 
points, decisions made and outcome of votes. It is usually sent out after the meeting to 
everyone on the committee as a record of the meeting. 
Nominated member - The term used for those people who are put forward by the Group 
Scout Leader, or Commissioner to join the Executive Committee. 



Quorum - This is the number of people required to be present at a meeting for votes and 
decisions to be made. The number should be set at the AGM. 
Secretary - This person is responsible for taking minutes, distributing the agenda and 
minutes to committee members and sending out invites to the AGM. 
Terms of reference - A document that sets out the purpose, scope and authority of the 
executive committee. 
Treasurer - This person is responsible for overseeing the finances of the 
group/district/county and will give regular updates to the committee. They also lead the 
finance sub-committee if there is one and present the annual accounts for inspection. 
Trustee - All members of the exec over 18 are trustees and are responsible for making sure 
the charity is complying with the law. 
  
 


